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    Applications accepted from: 

Job Classification 
Posting Number 
Department
Division 
Section
Reporting Location 
Workdays & Hours 

ALL PERSONS INTERESTED 

Counselor (1Grant Funded Position) 
109597
Mayor 
Office of Public Safety & Drug Policy 
Mayor’s Anti-Gang Office 
900 Bagby 
Varied; M - F 8 a.m. - 5 p.m.*  
(Evening hours as required)
 *Subject to change

 9 DESCRIPTION OF DUTIES/ESSENTIAL FUNCTIONS
Provide case management services to adjudicated youth and their families through the Juvenile Accountability 
Court Program Early Intervention Team. Job duties include: 

Interviewing and assessing Juvenile Class C offenders and their parents/guardians
Providing outreach and counseling services 
Serving as a referral resource for non-court based services 
Conducting home visits to perform assessments, interviews, and monitor client progress 
Conducting workshops for juveniles and/or parents 
Maintaining client records and case files to provide data for required reports 
Performing other duties and special assignments as needed 

10 WORKING CONDITIONS 
Requires ability to effectively communicate with adjudicated youth and their parents, law enforcement officials, 
attorneys, judges and social service workers, often in stressful situations.  Applicants must also be able and 
willing to work flexible shifts to accommodate clients, which includes evenings. 

   
MINIMUM EDUCATIONAL REQUIREMENTS
Bachelor’s degree in social behavioral science such as Sociology, Psychology, Social Work or Criminal Justice. 
Professional experience may be substituted for the education requirement on a year-for-year basis. 

12 MINIMUM EXPERIENCE REQUIREMENTS
Two years experience in client assessment or case management is required. Applicants must also be able to 
operate general office equipment and possess word processing skills. 

13 MINIMUM LICENSE REQUIREMENTS
Valid Texas driver’s License and compliance with the City Of Houston’s policy on driving (AP2-2) 

14 PREFERENCES
Preference will be given to bilingual (English/Spanish) applicants who have demonstrated experience working 
with high-risk youth and families, client assessment, and strong case management skills.   

15 SELECTION/SKILLS TESTS REQUIRED
        Successful candidates must submit to a criminal background check.

16 SAFETY IMPACT POSITION  Yes     �No  
This position is subject to random drug testing; in a promotional position, candidate must pass an 
assignment drug test. 

17 SALARY INFORMATION
Factors used in determining the salary offered include the candidate’s qualifications as well as the pay rates of 
other employees in this classification.  The minimum to midpoint of this salary range is: 

Salary Range - Pay Grade 20 
$1,118 - $1,528 Biweekly         $29,068-$39,728 Annually 

18 OPENING DATE   

19 CLOSING DATE Open until filled 

20 APPLICATION PROCEDURES
Original applications only are accepted and must be received by the Human Resources Department during 
posting opening and closing dates shown, between 9:00 a.m. and 4:30 p.m. at 611 Walker, 1st Floor.  
Successful candidates will be notified of their application status. All new and rehires must pass a pre-
employment drug test and are subject to a physical examination and verification of information 
provided.   TDD phone number is (713) 837-9496. 

An equal opportunity employer 
             


